Instructions for Importing Air Force, Oklahoma, or Virginia Task Lists

into VTECS DIRECT™ 5

The task list files from the VTECS website are compressed Zip files. After you have downloaded a file, locate the file on your computer and double-click on the filename to extract the task list file.
Import procedure:
1. Start the VTECS DIRECT 5 program.

2. Select <Tools> on the left side of the screen.
3. Select <Database Maintenance>.

4. Select <Import>.
5. Select <Connect 2>.
6. Click on the “Browse File” icon to the right of the blank “File” box. The “Import From” dialog box will appear.
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7. Select the task list file to be imported then click “Open” (the file will have the extension .mdb) 
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8. The Occupations available for import will be listed in the lower portion of the screen. Optional: Select “Specific Records” under “Record/Restriction” to choose specific occupations to import (the default is “All Records”). 
9. Create or select a Folder, Cluster, and Pathway for the occupational information by using the drop-down menus or leave the box checked next to “Automatically create associated Collection/Program.” New Folders, Clusters, and Pathways may be added by clicking on the “New folder” icon to the right of each blank. 
[image: image3.png]" VTECS DIRECT 5.0 =J=e3

| Fie Edt Vews Lt Repors Took Hep

Gtep  xEat
YL‘EWS Database Maintenance
T Import/Export Records | Page Pecarts )

~Procedure | [ mestFon

Custom Reports

= © Comem20 O ORECTAD O DIRECTS0
“ Import
[CADocuments and Setings\abynAifarce TL Cornect2IVAF (). (%)
Fie
# © Export
Eniy [Specilies =

ystem Maintenar
-Recard Restiction

¥ Automatically create associated Collection/Program
. & AllRecords -Gelect & Program for Dcsupatons:

" Specific Records & UserType € Sysiy toData] All Types
o Folder i Foder] e
e 2 Pt Resus
& Oluster Collcion ][N Colector] =
 Colection Program o Pathwayl] = o Begin Transfer

TrairingPlanType | Comments
Ground Radio Commurications 11998 2E1X3 L True
Commuications and Navigation Systems  Nov 1997 241X3 L True
Command Post (replaces study 2327) Jan 2001 1631 L True
Commuricatons Computes Systems Operalions, 3C2X1 Commurications Computer Systems Conlrol Sep 1988 30T L True
Commurications Computer Systems CorlrolJun 2001 3C2X1 (1eplaces sty 2348 - 3C2X1 partian] L True
Communicstons Computer Systems Flanring and Implementation May 2001 3C3¢1 L True
Commurications Computer Systems Programming (ieplaces study 2363) Apr 2001 3C0K2 L True
Historian Nov 2000 replaces study 2313) 3HOX1 L True
Infarmation Management Oct 2000 (1eplaces study 2311) 340K1 L True
Fublc Afais replaces ST porion of study 2267) Jun 2001 3NEXT L True
il Photogiaphic. May 2000 3V0<2 frplaces study 2232) L True
Visual Information 3VOX1 Sep 1999 replaces study 2255) L True
Visual Information Produstion Documentatian Aug 1998 VK3 L True
Radio and Television Broadcasting replaces SNOX2 porton of study 2287) Jun 2001 3NIK2 L True

VTECODIRECTS0 |14 Recads] o8 2008

& Cepocumert... | 8] impert st | B8] et st ﬂ RN P@0 ) 1ozam





10. Click <Begin Transfer>. The successful import message will appear when the process is complete.[image: image4.png]



Browse File icon
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